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Utilities Financial Analysis Division 
277 State Office Building 
Atlanta, Georgia ' 30334 \pplication Number 
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!. Person to Contact Working Title Telephone Number 

1. Action Requested 

Nolan Ragsdale Utilities Analyst 656-4520 
_ _ _ ~  - ~~~ ~~. .~. ~ ~~ ~~ ~. - - 

4 
a. a Establish Retention Schedule; record will continue to accumulate. 
b. 
c. U-Amend Application No. ~~ Check One: 0 ChanQe; 0 Supercede; 0 Void 

U Dispose of present accumulation; no further accumulation anticipated. 

5. RecordsSerier Title (followed by title used in office; if different) 

TELEPHONE AND TELEGRAPH COMPANIES' ANNUAL REPORTS 
.___. - 

What is the function of the Division and the Office in~which this record series is  created? 
I 1. Dates of Series 

iarliest Latest 

to date 
~ 

1912 
i. Division and Office Function 

SEE ATTACHED 

__ ___ I _ _  
1. Record Series Description 

Documents relating to: 

This file contains the following documents {include form numbersand titles, if any): 
Attach samples of the file. 

analyzing Annual Reports submitted by telephone and telegraph companies 
in order to determine their financial integrity and efficiency of operations. 

Included are: Annual Reports of each telephone and telegraph company containing general 
information about company, such as names of directors and officers, information about 
stockholders' voting powers, and important changes during the year, etc.; financial 
and accounting data; and plant and operating data, which provides various information 
relating to the general administration of the company. 

File i s  arranged: 

Monthly Reference Rate 

alphabetically by name of company; thereunder chronologically by calendar 
year. 

-.__ - _  . ___ ___ 
How often are records referred to which are: 

One to six months old ~ ...-; Seven to twelve months old -~ .--; Thirteen to twenty-four months old ,. 
- tweni&- fe months and older '~ ~ :~.L? ~ ~ ~ 

3. Annual Rate of Accumulation of Records 

Letter-size drawers - ; Legal-size drawers _-- ~ .-; She,lves ;Other (specify) ~ - - ~  



_- .. - . I - _ . ~ _  -___~- .- ~ . . .r_* 

a. I s  this the official copy of the series? 
If not, where&.dtlL ~~ ~. ~ - - - ~. 

- 1  

handling? If yes, cite law or regulation! 
4 

- _ _ _ _  _- - .- ___~-~__.p--i__-__ 
~~~ -. I ,  

! 
-. . 

~~ ~~ 

~ - - -  d. Does this-Er~ies have historical or long term research e a e ?  
e. When one or two documents in the file make it necessary to keep the entire f i le for a long period, could these 

__ doames ts~  b&&e&semra$elv? - -~ -~ ~~ ~- _ _ _ -  _ _  I_ -. - 
~ _ f ~ S h e ~ o r m ~ a T i ~ ~ ~ n ~ i n e d  in t h s e  ' ries ever Dublirhed? ~. If vewachcop \ lL_ -  - 

g. I s  the information contained in $his series ever anal zed a.nd/qr recorded in a summarized report? 
_If%ss. attach COPY L__- Analyst s Report .__ - __ t o  &omrnissioners, L-_ Consumers U t i l i t y  - Council, and 

company h. Is there a duplication of this series in your office, or in another office or agency? 
__ ~ . -~~ If yes.  where?--^^ -~ ~~ 

h iwr ie r ln r  amdor poftbxmfitl-rtgulady m j d i l m e d ?  . -  ~ 

- ,  . - - i~ Doe& tecordx&usull in a c o ~ t e r p u n t o  u t L  _-.-p . ~ ~ _ _ _  -~ 

The following requires the series to be kept: 

+Ji. - hl 

,+f 1. Retention Requirements 

a. State Law years. d. Audit period - years. 
b. Statute of limitation ____years. e. Administrative need 
c. Federal law -.-years. f. Federal retention instructions ----years. 

Attach copy or excert of laws or regulations. Explain adminlstrative need. 

- i_-__.I-years. 5 

Needed , t o  projqct companfes ' regression 

___- ____- ___ - -___ ~ -_ 
2. Approved Disposition Instructions This agency recommends that the file series be cut off at  the end of each: 

IZ Calendar Year; 0 Fiscal Year; 0 Other then, 

- yearb); then -month(s) 5 Hold in the current files area 
0 Transfer to local holding area; hold 
0 Transfer to State Records Center: hold - -.-yeads); then 
0 Destroy. 
=Transfer to State Archives for permanent retention. 
0 Other (Specify) 

---year(s); then 

~ - . 

. .  . -  

~. ., 

These instructions apply to a l l  prior and future accumulations of the series. 

- &&e Records Committee lsianatuel Date 
kommendations in para- 
iraph 12 are approved. 
If disapproved, attach fetter 
if explanation.) 
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I I 

BRIEF DESCRIPTION OF ANALYSIS OF AKNUAL REPORTS: \ 

Each annual repor t  is 'analyzed and a suwraf.3 dis t r ibu ted  t o  the Comissioners, 
the F i m n c i d  Analysis S t a f f ,  Consumer's Counsel and the Compny. The ana lys i s  
includes computation of r a t e s  of re turn on equi ty  f o r  the perfod of the annual 
report ;  rate of re turn  on rate base; r a t e  of re turn  on t o t a l  cap i t a l  s t ruc ture ;  
various f inanc ia l  r a t i o s  and data per average main s ta t ion .  
between the  current data submitted by each compny and the  averages of a l l  
telephone compinies i n  the State .  
submitted by each company t o  the nat ional  averages of RE4 companies. 
compnies are ranked i n  descending order f o r  comparison, and first standards of 
deviation are deie 

Comprisons are made 

Fina l ly  cornprisons are m d e  of the  data 
Georgia 

ined t o  show companies t h i t  are i n  extreme variance from the  
mean. T 

(A sample of the current  sm-.mry report being used i s  attached.) 


